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Look for information about how to contact your legislators on their websites (available through house.gov and senate.gov). You’ll be looking for a “set up a meeting” or “contact” link. Many offices have a separate scheduler for district visits. Staff people will direct your request to the right place.

[Date]

[bookmark: _GoBack]The Honorable [Full Name of Representative Here]
Address
Washington, DC [Zip code]

Dear Representative / Senator [Last Name]:

As a constituent community in your district, I write today to invite you to participate in our National Community Development Week celebration. National Community Development Week, April 2-6, 2018, is a national celebration of the Community Development Block Grant (CDBG) Program and the HOME Investment Partnerships (HOME) Program. The city/county receives [$__] in CDBG funds annually and [$__] in HOME funds. The funds are important to our community and are used [general description].

We are eager for you to see first-hand how CDBG and HOME dollars are being used locally. Specifically, we hope you might be available on [specific date/time] for a [tour of CDBG and HOME-funded projects/meeting with program beneficiaries/meeting with program staff/other - describe]. 

Thank you in advance for your consideration.  We look forward to hearing from you regarding this request. Please feel free to contact me at [phone number] with any questions.

Sincerely,


